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MOJIOKEHHUE O [IKOJIbHOM BUBJTUOTEKE

L. O6mue moI0KeHus

1. BubmoTeKa ABJISeTCs CTPYKTYPHBIM HOIpa3IeTIeHAEM OCHOBHOM 006pa3oBaTEeIbHOMN MIKOJIBI
(Hlxona—nnueﬁNgl.r.AJIymTa), y4acTBYIOIIHM B yueOHO-BOCTIUTATEIILHOM mporecce B HesX
obecrieyeHusl MpaBa y4aCcTHUKOB 06pa3oBaTEeIBHOrO MpoLecca Ha GecIiaTHOE MOJIb30BaHKUE
6H6IMOTEUHO-HH(OPMAIIMOHHBIMH PECYpCaMH.

2. JlesiTebHOCTH OUOMHOTEKH (Hlxona—nﬁueﬁNel . AnyiiTa 0Tpaxaercs B yCTaBe IITKOJIBI.

3. 1[eny MKOJIBHOM OHOTHOTCKH COOTHOCSTCS C LEIAMH LIKOJIBL: dopMuUpOBaHUEC oOmen
KYJIBTYPBI JIAYHOCTH 0GyHAIOIMXCS Ha OCHOBE YCBOCHUA 06s13aTeILHOI0O MUHUMYMa
cozeprkanusi 00meo0pa3zoBaTebHbIX IPOrPaMM, HX aJaITalus K JKASHH B 00I1IEeCTBE, CO3/IAHHUC
OCHOBBI /ISl OCO3HAHHOTO BHIOOPA U OCIIE/YIOIIEr0 OCBOCHUA npoheccuoHaTbHbIX
06pazoBaTeNbHBIX POrpaMM.

4. T1lkopHas GuOIHOTEKa PYKOBOJACTBYETCH B cBOEH nesTeNbHOCTH (he/iepabHbIMU 3aKOHAMH,
yKazamu ¥ paclopsDKCHUAMA [Tpe3unenTa Poccuiickoi Meepalyn, TOCTAHOBICHUAME 1
pacriopsbenusiMu [IpaBuTeILCTBA Poccuiickoit Meepanuu, pereHHIMA MuHHCTEPCTBA
o0pa3oBaHus Poccuiickoit deepaniu, HHCTPYKIMAMA MHuHKCTEPCTBA HHOCTPAHHBIX ACT
Poccuiickoii denepanuu, ycTaBoM IIKOJIBI, [IOJIOYKCHHEM O OHOIHOTeKe, YTBEPKACHHBIM
JMPEKTOPOM LIKOJIBL.

5. TIOpsIOK MOJIB30BAHMS HCTOTHUKAMH uH(OpMALAHN, TIEPEUCHb OCHOBHBIX yCIIyT 1 yCIIOBHS HX
TIpeIOCTaBIIEHN s OTPECIAIOTCA [OTOMEHMEM O IIKOJLHOM oubnuoreke u lIpaBriiaMi
[10JIB30BAHHS IKOJIBHON 616 IHOTEKOM, YTBEPIKICHHBIMU JMPEKTOPOM IIKOJIBL.

6. 111xo/a HeCeT OTBETCTBEHHOCTD 38 JOCTYITHOCTh U Ka4eCTBO OUOJIMOTEYHO-
uHPOPMAIHOHHOTO 06CITyKIBaHHs OUOTHOTEKH.

7. Opranusanys 00CITyXKUBaHHUA YIACTHHKOB 00pa3oBaTebHOro [Ipo1ecca IPOU3BOUTCS B
COOTBETCTBHH C IIPaBHJIaAMH TCXHUKH 6630MIaCHOCTH ¥ IIPOTHBOIOKAPHBIMHU, CAHUTAPHO-
[UrMeHAYECKUMU TPEOOBAHUAMHA.

II. OcHoBHbIE 3224
9. OCHOBHBIMH 3aJla9aMHU [IKOJIbHOM OMOTMOTEKH SBIISIOTCS:

a) obecreyeHne yJacTHIKaM 06pa30BaTEIHHOIO Iporecca — 00y JAIOIEMCS, EIarornIeckiM
pabOTHHKAM, POIUTEIIAM (MHBIM 3aKOHHBIM [Ipe/ICTABHTEIISIM) o6yuaromuxest (fanee —
[IOJIL30BATENSIM) — HOCTYIIa K wH(bOpMALHH, 3HAHUAM, HICAM, KYJbTYPHBIM LIEHHOCTSIM
I0CPEICTBOM MCIIOIb30BAHMA 6uGIHOTEUHO-HHPOPMAIMOHHBIX PECYPCOB [IIKOJIBI Ha Pa3InIHbIX
HOCHTENISIX: OYMaXHOM (KHHKHBIA don1, GOHT MEPHOTUICCKIX p3aHui); KOMMYHUKaTHBHOM
(KOMITBIOTEPHBIC CeTH) U UHBIX HOCUTEIIAIX;

6) BOCIUTAHHUE KYJIbTYPHOI'O " rpamnaﬂcxoro caMOCO3HaHusl, IIOMOIIb B conuaIn3anuy
o6yqa}0meroc;1, pa3BUTHA €ro TBOPUYECKOI'o [IoTEeHIMAJIA;

B) OpPMUPOBAHKE HABBIKOB HE3ABHUCHMOTO OHOIHOTETHOrO MOIb30BATEIIS: 0OyueHHe MOUCKY,
0T6OpPY ¥ KPHTHIECKOH OLCHKE uH(OpMAaIKH;

I') COBEpLIEHCTBOBAHNE IpEeIOCTABIIIEMBIX 616IHOTEKOM YCITYT Ha OCHOBE BHEIPEHIA HOBBIX
UHPOPMAITMOHHBIX TEXHOJIOTUH ¥ KOMIIbIOTEpH3alliu 6ubIMoTeuHO-MHPOPMALIMOHHBIX
porneccoB, HOpMUPOBAHHE KOM(pOPTHOM OUOTHOTEIHON CPeabL.



III. OcHoBHBbIE PyHKIMH
10. Jlns peanusaruy OCHOBHBIX 3a/1a4 Oubirorexa:
a) popmupyer GpoHx GHOINOTEUHO-UHPOPMAIMOHHBIX PECYPCOB IIKOJIBL:

* KOMIUIEKTYET YHUBEPCAIbHBIM (OH/ yJeOHBIMH, Xy/0)KECTBCHHbIMH, Hay YHBIMH,
CIPaBOYHBIMH, [€IArOTUYECKUMHY U HAYYHO-TIOIYJISPHBIMU JJOKYMEHTaMH Ha TPAIUIHOHHbIX 1
HETPAMIMOHHBIX HOCUTENSAX HH(OpMAIKH;

o nonoHsieT GoHI HHPOPMALHOHHBIME pecypcamu cet VIHTepHeT;
0) cozaaer HHGOPMALMOHHYIO IPOTYKIHUIO:
* OCYIIECTBIISIET AHATMTUKO-CHHTETHYECKYIO TIepepaboTKy HH(pOpMaImHy;

* OpraHu3yeT ¥ BEJIET CIPaBOYHO-OMOIMOrpaduueckuil anmnapar: Karajioru (andaBUTHBIH,
CHCTEMATHYECKHii), KAPTOTEKH (CHCTEMaTHIECKYIO KapTOTEKY CTAaTel, TeMAaTHIECKUE
KapTOTEKH ), JJIEKTPOHHBIN KaTalor;

« paspabaThIBaeT PEKOMEHIaTe bHEIe Oubmorpaduyeckue nocobust (crcku, 0030psI,
yKa3aTesy U T.I1.);

« o6ecnieunBaeT HHHOPMUPOBAHHUE I10JIB30BaTENEH 00 HHYOPMAIIHOHHOM IPOTYKIIKH,

B) ocymecTBseT MubdepeHIEpoBaHHOe GHOIMOTETHO-HHPOPMAITHOHHOE o0cIy>)KuBaHue
ofyyaronmxcs:

« opraHm3yeT o0yueHHe HaBBIKAM HE3aBUCUMOTO OUOIHOTEYHOrO 110JIB30BATENS U oTpeduTENs
MH(MOPMAIIUH, CONEHCTBYET HHTETPAIlMH KOMILICKCA 3HAHHH, yMEHUM U HaBBIKOB PabOTHI €
KHUTOM U uHpOpMaLUE;

* OKa3bIBaeT MH(POPMAIMOHHYIO TIOJUIEPKKY B PEIICHUN 3a/a4, BOSHUKAIOLIKX B IIPOIECCE HX
yueOHOM, cCaM000pa30BaTEeIbHOM M IOCYrOBOM JESTEIbHOCTH,

r) ocymecTnIsier auddepeHupoBaHHOe GHOTHOTEUHO-UHPOPMAIHOHHOE 00CITy’)KUBaHHE
T€/JarOrHYeCKUX pabOTHUKOB:

® BBIABJISACT I/IH(bOpMaIII/IOHHI)IC HOTpCGHOCTI/I H YAOBJICTBOPSAET 3alIPOCHI, CBSI3aHHBIC C
o6yquneM, BOCIIUTAaHHMEM H 3]I0POBHEM ,HeTeﬁ;

® BBISABJISICT I/IH(bOpMaIII/IOHHBIC HOTpe6HOCTH U YIOBJICTBOPSICT 3aIIPOCHI B obnactu
neaarorud4cCKux WHHOBAIIUHN ¥ HOBBIX TCXHOHOFHﬁ;

* COZIEHCTBYET MPOGECCHOHATBHON KOMIICTEHIIMH, TIOBBIIEHUIO KBATMPUKALKH, IPOBEICHUIO
aTTecTalluy;

« CO3/1aeT GAHK TeIArOrMYecKoi HHMOPMAIUU KaK OCHOBBI €MHOM HHYOPMAIIMOHHOM CI1yKOBI
0011106 pa30BATENHLHOIO YUPEXKICHUSI, OCYLIECTBIISET HAKOTIICHHE, CUCTEMAaTH3aIMIO
vH(pOPMAIIUH IO IPEIMETaM, Pa3JieiaM U TeMaM;

* OpraHH3yeT JOCTYT K GaHKy [e[arornyeckoi nHdopMalmu Ha JIF0OBIX HOCUTEINAX; TPOCMOTP
3JIEKTPOHHBIX BEPCHUH IeNaroruuyeckux U3JIaHui;

* OCYIIECTBIIAET TeKyIIee uHbOPMIpoBarye (1H1 HEGOPMAIH, 00630l HOBBIX NOCTYIICHUH 1
ny6uKanyit), “HGOPMUPOBAHKE PYKOBOJICTBA LIKOJIBI II0 BOIPOCAM yIPABIICHUS
00pa3oBaTeIbHBIM IIPOLIECCOM;

¢ CII0COBCTBYET MPOBEIEHHIO 3aHSTAH 110 HPOPMUPOBAHHIO HHPOPMALKOHHOM KyIbTYPBI,

1) ocymiecTrisieT nupdepeHupoBaHHOe OHOIMOTEUHO-UHPOPMALOHHOE 00CITy)KUBaHHE
pormTenel (MHbIX 3aKOHHBIX MPEICTAaBUTENEH) 00y alOIIUXCSL:



* YIOBJIETBOPSET 3aIPOCHI NOJIB30BATENEH 1 uH(OPMHUPYET O HOBBIX IIOCTYIIEHHUAX B
OMOIHOTEKY,

* KOHCYJIBTUpPYET 110 BOIIPOCAM OpraHu3aluy CeMEeMHOro YTEHMsI, 3HAKOMHT ¢ HH(pOpMaIuei 1o
BOCIIMTAHHIO JECTCH;

* KOHCY/ILTHPYET MO BOIIPOCAM yUEOHBIX H3/IaHHH st 00yJarOLIMXCS.

IV. Opranu3anmusi JesiTeJIbHOCTH OMOIHOTEKH

11. IlIxonpHas 6UOIMOTEKA IO CBOEH CTPYKTYPE NCTUTCS Ha AGOHEMEHT, YATAJIBHBIN 341, OTACI
yueOHMKOB M OT/IE] METO/IMMECKOMH JIUTEPATY PRI 110 MPE/IMETM.

12. BubimoTeuno-nHGOPMAIMOHHOE 00CTyKUBAHHE OCYIIECTBIIIETCS Ha OCHOBE OUOTMOTEYHO-
MHPOPMAIOHHBIX PECYPCOB B COOTBETCTBHH C yueOHBIM U BOCIHMTATENBHBIM IIAHAMH IIKOJIBL,
TIIporpaMMaMH, IIPOEKTaMH U TIIAHOM pabOTHI LIKONBHOH OUOIHOTEKH.

14. B nensx obecriedeHus MoJIepPHU3AIMH OUOIHOTEKH B yCIOBUAX uHpOpMaTH3AIHH
06pa3oBaHKs 1 B IIPEIENaX CPE/ICTB, BBIIEIAEMBIX yIPEUTEISAMA, mKoja obecredrnBaeT
OuOINOTEKY:

* rapaHTUPOBAHHBIM (PMHAHCHPOBAHMEM KOMIUICKTOBAHHS 6uOMoTeYH0-HH(GOPMAIHOHHBIX
pecypcoB (B cMeTe yIPEXICHHS BHIBOAUTCS OT/ICTIBHO);

* HEOOXOUMBIMH CIIy)KEOHBIMHU ¥ IIPOU3BOICTBCHHBIMH [IOMEITIICHUSMH B COOTBETCTBUH CO
CTPYKTYpoil GUOIMOTEKH ¥ HOPMATHBAMY T10 TEXHHKE 6e30IacHOCTH DKCILIyaTalluu
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOH BIKXHOCTH, 3aNbUIEHHOCTHU IIOMEIIEHUS, KOPPO3UOHHO-
AKTMBHBIX TIPUMECEN WU 3JIEKTPONPOBOASIIEH MBUIM) ¥ B COOTBETCTBHH C MOJIOKEHUSIMHU
CaunlluH;

* TEJIEKOMMYHUKAIIMOHHON 1 KOIAPOBATEHO-MHOXKHTELHON TEXHUKOU 1 HEOOXO0IUMBIMHU
IpOrpaMMHBIMU IPOLYKTaMH;

* PEMOHTOM M CEPBHCHBIM 00CITy)KMBaHUEM TEXHUKU U 00opyI0OBaHUS OUOJINOTEKH;
o GUOTMOTEUHOM TEXHUKON ¥ KaHIEJIAPCKUMU IPHHAICHKHOCTAMH.

15. I1IkoJa CO3aeT yCJIOBHS UL COXPAaHHOCTH anaparypel, 060py/I0BaHMs U HMYIIECTBA
OUOJIMOTEKH.

16. OTBETCTBEHHOCTh 33 CHCTEMATHYHOCTD U KQUeCTBO KOMIUICKTOBAHMS OCHOBHOTO (poHIA
GUOIMOTEKH, KOMIIEKTOBAHHE YUEOHOTO ¢oHn/a B COOTBETCTBHH C (enepalbHBIMU [EPEUHAMH
yueOHUKOB U yUEOHO-METOMMIECKUX W3[aHMH, CO3/IaHHE HEOOXOMMBIX yCIIOBHH JUIs
JEeATENHHOCTH OUOIHOTEKH HECeT TUPEKTOP MIKOJIBI B COOTBETCTBIM C yCTaBOM HMIKOJIbL.

17. PexxuM paboThI MIKOJIBHON GHOTMOTEKH ONPEEIISCTCS 3aBE/y OIIIM OMOIUOTEKON
(6uGmoTeKapeM) B COOTBETCTBHY C NPABUJIAMH BHYTPEHHETO pacropsiika IIKOJIbL.

V. Yupasienne. lllTars

18. Ypasienue [KOIbHOM GHOIMOTEKOH OCYIECTBIACTCA B COOTBETCTBUHU C
3aKOHOIATeIHCTBOM Poccuiickoi dezepaiy U yCTaBOM MIKOJIBL.

19. O61iee pyKOBOACTBO IS TEIBHOCTHIO IKOJIbHOM OMOIMOTEKH OCYIIECTBIISCT TUPEKTOP
IIKOJIBL.

20. PyKOBOJICTBO IIKOJIBHOH 6UOTHOTEKOM OCYIIECTRISET TeNaror-6nbanoTeKaph KOTOpPBIA
HeceT OTBETCTBEHHOCTD B IIPEeNIax CBOCH KOMIETECHIMH IIEPEL 00IIECTBOM U IUPEKTOPOM
[IKOJTBI, 00YHAIOIIMMHUCS, KX POIUTESAMY (MHBIMU 3aKOHHBIMH TIpEICTABUTENISIMH) 3a



OpraHM3aIHUIO K PE3YIIHTATHI JEITeTbHOCTH IKOIbHOH OMOIHOTEKH B COOTBETCTBHM C
(DYHKITHOHABHBIME 00S3aHHOCTSIMHE, IPETYCMOTPEHHBIME KBAIH(DUKALHOHHBIMHU
TpeOOBAHKUSAMH, TPYJOBBIM JIOTOBOPOM M yCTaBOM IIKOJIBL.

21. Tleparor-6ubnuoTekaph Ha3zHAYACTCS JUPEKTOPOM IIKOJIBI, MOXKET SBJIATHCH YWICHOM
[eIarOTUYEeCKOr0 KOJUIEKTHBA H  BXOJMUTH B COCTAB II€IarOrMYECKOro CoBeTa
00111e00pa30BaTEILHOTO YUPEIKICHHUS.

22. Tleparor-6ubauorekaps pa3padarhiBacT U IPENCTABIISIET JUPEKTOPY IIKOJIbI Ha
YTBEPXKICHUE CIIETYIOIIHE JTOKYMCHTBI:

a) HoJIoKeHue 0 GUOIMOTEeKe, IPaBUIa I0NIb30BaHMsl OHOIMOTEKOH;

6) CTPYKTYpY M IITaTHOE paciycaHie GHOIMOTEKH, KOTOPhIC Pa3pabaThIBAIOTCs HA OCHOBE
00BEMOB PaGoT, OTIPEIENIEHHBIX OJIOXKEHHEM O MIKOJIbHON OHOIHOTEeKE .

F) IUIAHOBO-OTYETHYIO JOKYMEHTAIUIO,
I[) TEXHOJOTUYECKYIO JOKYMEHTAIIHIO.

23. ITopsIOK KOMIUIEKTOBAHHS IITaTa IMKOJIBHON OMOIMOTEKH PETIAMEHTUPYETCs yCTaBOM
IIKOJIBL.

24. B nensix obecniedenust qudpepeHnupoBaHHOi paboThI MKOIbHOH OHOIMOTEKH MOTYT
BBOJIMTHCS JOJDKHOCTH: 3aBe/IyIoNui Or6moTeKkol, 6ubmorexaph.

25. TpynoBBIe OTHOIIEHMS PAOOTHUKOB IKOJIBHOH OHOIMOTEKH 1 CpeIHEH MIKOJIBI
PETYIHPYIOTCS TPYIOBBIM JJOTOBOPOM, YCJIOBHSI KOTOPOTO HE JIOJDKHBL IPOTHBOPEHUTE
3akoHOJaTenbeTBY Poccuiickoit denepaiuu o Tpyre.

VI. IIpaBa u 00s13aHHOCTH OMOIMOTEKH
26. PaGOTHHMKH LIKOJBHOU OHOIMOTEKHM UMEIOT IIPABO:

a) CaMOCTOSTENILHO BBIOMPATH (POPMBI, CPE/ICTBA U METOIBI Ou6IMOTeYHO-UHPOPMAIIMOHHOTO
obcITyKuBaHks 00pa30BaTEILHOTO M BOCIUTATEILHOTO IPOIECCOB B COOTBETCTBUM C LCTIAMHU U
3a/[a4aMH, YKa3aHHBIMH B YCTaBE LIKOJIBI U TIOJIOXKEHHH O IIKOIBHON OuOIHoTEKE;

6) IPOBOIATH B YCTAHOBJICHHOM HOPS/IKE HaKyIbTaTHBHBIC 3aHATHS, YPOKA U KPYKKH
OUOIHOTEUHO-OUbIMOrpadUUeCKiX 3HAHUH U MH(YOPMAIIMOHHON KYJIBTYPBbI;

B) pexoMena0BaTh UCTOYHHUKHA KOMIIJICKTOBaHH L I/IH(i)OpMaIII/IOHHBIX PECYPCOB;

I') M3BIMATh ¥ PEAM30BHIBATE JOKYMEHTHI U3 (DOHIIOB B COOTBETCTBHH C UHCTPYKIHEH 110 y4YeTy
oubaroTeyHoro GoHaa;

1) OIIpe/IeNITh B COOTBETCTBHY € MPABMIIAMH II0JI30BAHUS IKOJIBHON OMOIMOTEKOH,
YTBEPIKICHHBIMU TUPEKTOPOM HIKOJIBI, U T10 COTJIACOBAHUIO C POJIUTEIHCKUM KOMUTETOM MK
IIOTIEYMTEHCKIM COBETOM BHJIBI M pa3Mephl KOMIICHCAIMH yInepba, HaHECCHHOTO
10JIb30BATENISIMU OUOJIMOTEKH;

€) IMETh €XXErOJIHBINA OTITYCK B COOTBETCTBUM C JIOKAIBHBIMI HOPMATUBHBIMH aKTaMH,
) OBITH IPEICTABICHHBIME K PA3IMYHBIM (OpMaM MOOIIPEHHUS;

3) y4acTBOBATh B COOTBETCTBHH ¢ 3aKOHO/IATENLCTBOM Poccuiickoit Denepaiuy B pabote
OMOIMOTEUHBIX aCCOLMALIMHI WIIA COIO30B.

27. PaboTHUKH OMOIHMOTEK OO0S3aHBI:

a) 00€CIIEUnTh MOJTH30BATESM BO3MOXKHOCTh PaboThl ¢ MHPOPMAIMOHHEIMU PECYpPCaMH
OMONMMOTEKH;



0) nHGOPMUPOBATH MMOJIL30BATENEH O BHIAX IPEJOCTABISIEMBIX OMOIMOTEKON yCIIyT;
B) 00€CIeYHTh HAYYHYIO OpraHU3ario (OHIOB U KaTaloros;

r) GopMUpPOBATH (GOHIBI B COOTBETCTBHHU C YTBEPKIACHHBIMU (helepaTbHBIMU EPEYHAMU
y4eOHBIX U3/IaHKi, 00pa30BaTeIbHBIMU IIPOIPAMMAMH IIKOJIbI, HHTEPECAMHU, IOTPEOHOCTIAMY U
3aIpOCaMH BCEX MEPEUYMCIICHHBIX BhIIE KATETOPUH 110JIb30BaTENEH;

1) COBEPILIEHCTBOBATH HHYOPMAHOHHO-OHOIHOrpadyecKoe u GHOIOTEUHOE 0OCTYKUBAHUE
I10JIb30BATENICH;

e) obOecrieunBaTh COXPaHHOCTD UCIIOJIb30BAHUS HOCUTEJIEH PIH(bOpMaIII/II’I, UX CUCTEMaTHu3aluIo,
pasMEIICHUE U XPAaHCHUE,

) o0ecrieynBaTh PEXXUM PAOOTHI IIKOJIHHON OHOINOTEKH;
3) OTYUTHIBATHCS B YCTAHOBICHHOM MOPSIKE IEPE AUPEKTOPOM IIKOJIBL;

W) TIOBHIIIATH KBAIU(UKAIUIO.

VI IlpaBa u 06si3aHHOCTH I0/Ib30BaTe/Iel OHOIHOTEKH
28. Tlonp3oBarenu OUOIMOTEKH UMEIOT IIPABO:

a) IOJIy4aTh MOJHYIO HH(POPMAIHUIO 0 cocTaBe OubIHOTeUHOro PoHa, HHPOPMAIUOHHBIX
pecypcax  MpeIocTaBIsIeMbIX OMOIMOTEKOH yeyrax;

6) MOJIB30BaThHCS CIIPABOYHO-OMOIHOrpadHIECKUM arapaToM OHOIHOTEKH;
B) IOJIy4aTh KOHCY/IHTAI[HOHHYIO IOMOIIb B IIOUCKE ¥ BBIOOPE HCTOUYHUKOB HH(POPMAIIUH;

I') MOJIy4aTh BO BPEMEHHOE MOJIb30BaHUE Ha A0OHEMEHTE ¥ B YMTAIILHOM 3aJI€ IIeYaTHbIC
U3JIaHKsI U JPYTrUe UCTOYHUKY UH(POPMALIUK;

I ) IPOJJIEBATH CPOK I0IH30BAHMSI;

€) moJiy4yaTh TeMaruueckue, (akrorpaduyeckue, yrouyHsionme u Oubimorpaduyeckue
CIIpaBKH Ha OCHOBE (oHIa OUOIHOTEKH;

) y4aCTBOBATH B MEPOIIPUATHSIX, IIPOBOIUMBIX OUOIMOTEKOH;

3) oOpaIaThCst sl pa3peiieHus KOH(GIUKTHON CUTYallud K AUPEKTOPY IIKOJIbL.
29. [onp30BaTeN M MIKOJIBHOU OUOIMOTEKH 00s3aHbI:

a) coOJII0IaTh ITPaBHJIa ITOJIb30BAHUS IIKOJIBEHON OUOIHOTEKOH;

0) GepexHO OTHOCUTHCS K IPOU3BEACHHSM ITeUaTu (He BBIPHIBATh, HE 3aru0aTh CTPaHMIL, HE
JieIaTh B KHUTaX MOYCPKUBAHHS, IIOMETKHU ), HHBIM JOKYMEHTaM Ha pa3IM4YHbIX HOCHTEIX,
000pyI0BaHHIO, HHBEHTAPIO;

B) II0/IEP)KUBATH MOPSIOK PACCTAHOBKH JJOKYMEHTOB B OTKPBITOM JOCTYyIIE€ OMOIHOTEKH,
PAacIIONIOXXEHHUS KapTOUYeK B KaTajlorax U KapToTeKax; -

F) I10JIB30BATHCA NEHHBIMU U CIIPABOYHBIMA JOKYMEHTAMHU TOJIBKO B IIOMCIICHUH 6I/I6JII/IOTCKI/I;

1) YOEIUTHCS IIPH TIOJIYYCHHUH JIOKYMEHTOB B OTCYTCTBHHU J€(EKTOB, a IPU OOHAPYKEHUU
pouH(pOPMUPOBATH 00 HTOM paboTHHKa OUOIHOTEKH. OTBETCTBEHHOCTD 32 0OHAPYKEHHBIE
Je(eKThI B CAaBaEMBIX JIOKyMEHTaX HeCeT IOCIIEAHUMN T10Ib30BaTeNb,

€) PaCIHCHIBATHCS B YUTATEILCKOM (POPMYJIIsipe 3a KX (bIi IIOJYYEHHBIH JOKYMEHT
(ucxmouenue: odydqaronmecs: 1—4 K1accoB);

)K) BO3BpamnaTb JOKYMEHTEI B IIKOJIbHYIO 6I/I6III/IOTCKy B YCTaAHOBJICHHBIC CPOKH,



3) 3aMEHATH JOKYMEHTHI IKOJILHOM GHOIHOTEKH B Clly4Jae UX yTpaThl WK IIOPYH UM
PaBHOIICHHBIMH.

H) IIOJTHOCTBIO PACCYHTATBCS C IITKOIbHOM OMOIMOTEKOM IO HCTEeUeHHH CpOKa 00y4eHus Hiiu
paboTsI B mIKOJIE. )

30. ITopsnoK MOMIB30BAHMST IKOIBHOM GUGIHOTEKOI:

a) 3aIUCh B MIKOJIBHYIO Oubmorexy obygaromumxcs IIPOU3BOJUTCS 11O CIIUCOYHOMY COCTABY
Kjlacca, IeIarorn4eCckuX U MHBIX PabOTHUKOB IKOJBI - B WH/TUBUIyaTbHOM IIOPSIJIKE,
poauTened (MHBIX 3aKOHHBIX TIIpECTaBUTENIeH) 00YYaIOMMXCsl — 10 TACTIOPTY;

0) mepeperucTpanys noms30BaTeNEH MKOMBHON GUGIHOTEKH IIPOU3BOIUTCS €XKErOIHO;

B) JIOKyMeHTOM, IIOI[TBep)KIIaIOHII/IM HpaBO IIOJIB30BaHUs 6PI6III/IOT6KOI71, SIBIISIETCS. YUTATEIIHLCKUN
dopmyusip;

I) YuTaTeNbCKHM GOPMYISp pHKCHPYeT AaTy BBIIAYH MOJIb30BATEIIO JOKYMEHTOB U3 (GoHIa
OUOIMOTEKH U MX BO3BpAICHUS B oubmmorexy.

31. Topsox mosB30BaHMs AGOHEMEHTOM:

a) II0JIB30BATEIIA UMEIOT IIpaBo IIOJIYYUTH HA JIOM M3 MHOIOTOMHBIX H3/1aHUM He OoJtee JABYX
JAOKYMEHTOB OTHOBPEMEHHO;

0) MakCHMaJIbHBIE CPOKH I10JTH30BAHMUSI JOKYMEHTaMHu:

— Y4eOHHKH, yueOHbIE 0COOHS — yueOHbIi roJ;

—— Hay4HO-IIONYJISIpHAs], TO3HABATEIbHAs, XY10)KECTBEHHAS mateparypa — 14 nueit;
— HICPUONMYCCKUE U3/IAHHS, U3/[aHUs IIOBBILIEHHOTO CIIpoca — 7 JTHEH;

B) TIOJTb30BATEIIM MOTYT IIPOJITHTE CPOK I0JIb30BaHMsI IOKYMEHTAMH, €CJIH HA HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTHX II0JIH30BATEIICH.

32. TTopsiIoK MOJIB30BAHHUS YUTATBHBIM 3aI0M:
a) IOKyMEHTBI, IIpeIHA3HAYCHHBIE IS paboTHI B YHTAIILHOM 3aIe, Ha JOM He BBIIAIOTCS,

6) SHIUKIIOIIEC U U, CIIPABOYHUKH, pPeaKue, IEHHBIC U HMCIOILIHAECS B €IMHCTBEHHOM SK3EMILIIsIpe
HAOKYMEHTBI BBIJIAKOTCS TOJIBKO JUIsL pa6OTBI B YATAJILHOM 3aJie;

33. Ilopsimok paboTsr ¢ KOMITBIOTEPOM, PACIIOJIONKEHHBIM B OHOIHOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YYaCTHHKOB 00pa30BATENLHOrO MPOIEcca IPOU3BOTUTCS 110
rpaduKy, yTBEpIKACHHOMY AMPCEKTOPOM ILKOJIbI ¥ B IPHCYTCTBHH COTPY/THUKA OHOIHOTEKH;

0) paspemmaercs paGora 3a oHEM TIEPCOHATIEHBIM KOMIIBIOTEPOM He GoJlee IByX YenoBek
O/THOBPEMEHHO;

B) paboTa ¢ KOMIIBIOTEPOM IIPOM3BOIUTCS COMIACHO YTBEPIKACHHBIM CAHUTAPHO-TUTHEHHYECKIM
TpeOOBAHUSIM .



